

Relocation Checklist

ASAP

· Get set up: create MOVE file, post calendar, etc.

· Choose a moving company.   Get multiple bids and references.
· Research schools at destination.  Public?  Independent?
· Start to gather children’s essential records in a secure folder that travels with you

· Choose a real estate agent at destination

· Make arrangements to sell or rent your current home. 

· Make travel arrangements for family and pets
· Research temporary housing options in case they become necessary
· Look hard at your possessions for things to give away or sell.
· Start a log of moving expenses for employer or taxes.
· Start to gather information about resources in destination city.
One Month Before Moving Day

· Fill out change of address forms (for IRS, subscriptions and bills, etc.)
· Obtain medical and dental records, x-rays and prescription histories

· Set up a checking account and safe deposit box in your new city. 

· Take inventory of your belongings before they are packed, ideally with pictures

· Arrange for help on moving day, especially looking after children.

Two Weeks Before Moving Day

· Confirm travel reservations. 

· Clean rugs and clothing and have them wrapped for moving. 

· Close bank accounts and have your funds wired to your new bank.

· Check with your insurance agent to ensure you will be covered through your homeowner's or renter's policy during the move. 

· Give a close friend or relative your travel route and schedule. 

One Week Before Moving Day

· Switch utility services to new address. 

· Pre-arrange for important services – such as a working phone,

· Collect valuables (important documents, jewelry, etc.) from safe-deposit boxes, etc. 

On Move Out Day

· Be sure valuables are secure and ready to go with you. Carry important documents, currency and jewelry yourself, or use registered mail. 

· If customary, have cash on hand to tip movers.

· Have water, drinks, and snacks available for movers in appropriate place.

On Move In Day

· Have camera on hand to record damages

· Have people ready to 1) check in items, 2) direct items to right place

· Have water, drinks, and snacks available for movers in appropriate place.
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