








<date>





<name/address>





Dear <name>





I am pleased to extend an offer of employment as a Software Developer at Hentzenwerke Corporation to you. This position entails design, writing, testing, installing and maintaining custom database software using desktop application packages including FoxPro, Visual Basic, Delphi, and other tools as they become available. Work with Internet delivery systems for database applications is expected to become available sometime during the year.





Annual base salary, paid on the 1st and 16th of the month, is $90,000, in expectation of a monthly billable target of $18,000. Bonuses are paid quarterly based on amount actual billings exceed quarterly targets. You will be reimbursed up to $50/month for parking within one or two blocks of the shop. 





You are expected to take two weeks of vacation per calendar year; this equivocates to approximately five half days for 1997. The shop is closed on the following dates: New Year’s Day, Bill Gates’ birthday (generally a day in late March/early April), Good Friday, Memorial Day, Fourth of July, an additional day to round out a four-day weekend if 7/4 falls on a Tuesday or Thursday, Labor Day, Thanksgiving and the day after Thanksgiving, Christmas Eve, Christmas Day. Salary is paid through all holidays and vacations.





Hours are up to your discretion, given the requirements that our customers and other employees have in terms of your availability to them. 





Your workstation will include following minimum specifications: Pentium II 450 256 MB of RAM and 2 GB local hard drive, 21” monitor. Printing is done over local area network to laser and dot matrix printers. You will have access to most any software you need, and is available for use at home if desired. Resources include all industry books, magazines and newsletters.





You will receive an individual Internet account for use at home; monthly fees plus all business related charges will be reimbursed monthly.





As we discussed, all computer-related part-time work must be okayed in writing and it is understood that all current projects will be completed by the end of the summer.





The company provides all the soft drinks and other beverages during the workday.





Dress code at the shop is casual but not “grunge”- jeans, t-shirts, shorts and the like are acceptable as long as clothes are not dirty, torn, or disorderly. The purpose is to present a comfortable, productive atmosphere and environment while not offending our customers or projecting an unprofessional appearance. We often “dress up” for meetings with customers; for men, that means suits and ties, for women, that means skirts/dresses, hose and jackets or sweaters.





It is our expectation that you are far enough along the Xbase and VFP learning curve that you can bill approximately 35 hours a week to start, although some additional time to become acquainted with our specific frameworks and methodologies is to be expected.





Your expected start date is no later than Monday, June 23rd although this can be adjusted should you become available earlier. 





We are all absolutely thrilled to have you join us at the shop and are looking forward to seeing you shortly!





Sincerely,


Hentzenwerke Corporation








Whil Hentzen


President


